
Transferring Institutions 

To change to a new institution (district or ESC), choose Options --> Account. (Found on the left-
side of the menu.) 

 

Choose Leave current institution or Submit a Transfer Institution request.   

If the Leave current institution option is chosen (without a definite new destination in mind), the 
following screen will be presented:  

 

If the request to leave the current institution is confirmed, you will be informed that your 
account is now affiliated with “My Epsilen”, a default institution for Epsilen members who are 
unaffiliated with an institution.  



 

If the Submit a Transfer Institution request is chosen, you will be prompted to search and 
choose the institution you are moving to. Click Change.  
 

 

 

You will be a member of “My Epsilen” until the institution admin at the new institution 
approves your transfer. 

 


